Eiropas Savienibas kohézijas politikas programmas 2021. — 2027. gadam Eiropas Sociald fonda Plus 4.3.5.4/1/24/1/001
projekts “Profesionala un misdieniga sociala darba attistiba”

Nosacljumi tieSsaistes supervizijam saskana ar “Vienibas izmaksu standarta likmes aprékina
un piemérosanas metodika supervizijas pakalpojuma izmaksam”

Saskana ar metodikas 10.2. apakSpunktu tieSsaistes superviziju sesijam ir jabiuit arT dalibnieku
sarakstam, kuru paraksta sesijas supervizors un iestades atbildiga persona.
Savukart, metodikas 10.1. apaksSpunkts nosaka, ka papildus dalibnieku sarakstam japievieno $ada
papildus pamatojosa dokumentacija par notikusajam tie$saistes supervizijam:
- sanaksmes programmas (MS Teams, Zoom) izdruka, kur fikséts dalibnieku saraksts un sesijas
kopgjais laiks,
- vai ekranuznémums pirms un pé&c sesijas, kur iesp&jams identificét visus dalibniekus un laiku.

Rikojums par vienibas izmaksu metodikas “Vienibas izmaksu standarta likmes aprékina un
pieméroSanas metodika supervizijas pakalpojuma izmaksam” apstiprinasanu pieejams Labklajibas
ministrijas majas lapa, Seit: https://www.Im.gov.lv/lv/superviziju-kompensacijas
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Ka iegiit attalinato superviziju dalibnieku sarakstu un sesijas kopgjo laiku
no MS Teams platformas

1. Atverot MS Teams platformu izvélas sadalu “Calendar”.
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2. lIzvelas datumu, kad notikusi attalinata MS Teams tik$anas un ar peli klikskina uz tas.

27

Thursday

Par 2023.gada 4. cet
Microsoft Teams Meeting Edgars Kainaizis

3. Atversies logs, kura bils pieejama informacija par notikuSo attalinato MS Teams tikSanos.

Par 2023.gada 4. cet Chat Files Details Scheduling Assistant Recap Attendance  Mesting Whit

X Cancel meeting 2 Copy link  Show as: Busy ~ Time zone: (UTC+02:00) Helsinki, Kyiv, Riga, Sofia, Tallinn,

(D) ceturtdiena, 2024. gada 27. janijs 08:30 - 09:00

Show meeting info

Attendance



https://www.lm.gov.lv/lv/superviziju-kompensacijas

Izvelas sadalu “Attendance”.

fap Attendance M

Paradisies visa informacija par tikSanos, tas dalibniekiem un katra dalibnieka laiku.

2 08:34-08:48 13m 53s 13m 465

Attended Start and end time Meeting duration Average attendance time

Tad ekrana labaja augsgja sturi jaspiez “Downloads” un jaieladé excel dokuments.

+ Download ‘

Atverot excel dokumentu taja atspogulojas informacija par katru dalibnieku: vardu, uzvardu,
datumu, pieslégsanas laiku, atsleégSanas laiku un pavaditais laiks MS Teams kopa (minit€s).

A E C D
1 |1. Summary l
2 |Meeting title Par 2023.gada 4. cet
3 |Attended participants 2
4 |Start time 6,/27/24, 8:34:14 AM
5 |End time 6/27/24, 8:48:08 AM
& |Meeting duration 13m 53s
7 |Average attendance time  13m 465
a8
9 2. Participants
10 |Name First Join Last Leave In-Meeting Duration
11 |Edgars Kainaizis 6/27/24, 8:34:24 AN 6/27/24, 8:48:08 AM  13m 435
12 |Kristine Paegle 6/27/24, 8:340:16 AM  6/27/24, 8:A8:07 AM 13m 505

Sadu parskatu var iesniegt ka pielikumu pie “PARSKATS PAR SUPERVIZIJU
PAKALPOJUMIEM KOMPENSACIJAT”.

Javers uzmaniba uz to, ka MS Teams dalibniekiem korekti janorada savs vards un uzvards,
lai biitu iespéjams identificet visus dalibniekus.
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Ka iegiit attalinato superviziju dalibnieku sarakstu un sesijas kopgjo laiku
no ZOOM platformas

Sava ZOOM profila jaatrod sadala “Reports”.

Zoom Products Solutions Rq
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Talak jaizvelas sadala “Usage”.

Usage Reports  User Activity Reports Document
Usage View meetings, participants and meeting minutes within a specified time range.
Meeting View registration reports and poll reports for meetings.

Atversies logs, kura péc datumiem var atrast notikusas ZOOM sapulces.

Reports - Usage Reports -~ Usage Document

From: | 11/23/2023 = To: | 11/23/2023 1 Q Search by meeting ID |W

Maximum report duration: 1 Month

Export as CSV File Toggle columns=
Meeting Has Creation Start End Duration Participants
Topic User Name User Email Department Group Zoom ) ! ! Source
D oo p  Time Time Time (Minutes) 3
11/23/2023 11/23/2023 11/23/2023
8712379 SDSPPD  SDSPPD.sarun
PUMSDA Saruna's Zoom ... ;012 . O SDSPPD No D138:32 0D3:4B:28  05:12:40 as 3 Zoam
Sarune a@lim.gov. e o o
11/22/2023 11/23/2023 11/23/2023
817 4642 SDSPPD  SDSPPD.s:
Superviziju kompensacija... o ° Soruma aoim ;:;:{'" SDSPPD No 05:07:11  06:16:38  07:06:52 1 5 Zoom
= a@im.gov. AM AM AM
/2172023 11/23/2023 11/23/2023
8410129 SDSPPD  SDSPPD.sa
Saruna par Bt vestluli (lze) o Saruna ol gz\:;:” SDSPPD No 1M:03:51  10:2013  11:38:43 70 7 Zoom

AM PM PM

Jaizvelas ZOOM sapulce, no kuras vélaties iegtt papildus informaciju par tas dalibniekiem.
Tad kolonna “Participants” spiez uz noradito dalibnieku skaitu, pieméra tie ir “3”.

Participants
S




6. Atversies lodzins, kura jaieliek keksis pie “Export with meeting data” un janospiez zila poga
“Export” (Pastav iespéja, ka ir tikai iespéja ielikt vienu keksi).

[ —

Meeting Participants

Export with meeting dataj Report to Zoom Export
[ Show unique users
Meeting ID : 871 2379... Topic : PUMSDA Saruna's Zoom... User Email : SDSPPD.saruna@im.gov.lv
Duration (Minutes) : 85 Start Time : 11/23/2023 03:48:28 AM End Time : 11/23/2023 05:12:40 AM
Participants : 3
MName (Original Name) User Email @ Join Time Leave Time ([linl;:?.lttiggj Guest I“;‘:;a(:[_:_lng
11/23/2023 11/23/2023
SDSPPD Saruna sdsppd.saruna@lm.gov.lv 03:48:28 AM 04:00:31 AM 13 No No
A 11/23/2023 11/23/2023 1 vi vi
gnese 04:00:10 AM 04:00:21 AM e e
11/23/2023 11/23/2023
Agnese 04:00:21 AM 05:12:39 AM s Yes No
11/23/2023 11/23/2023
SDSPPD Saruna sdsppd.saruna@lm.gov.lv 04:02:54 AM 05-12:38 AM 70 No No

7. Tad “Downloads” ieladésies excel dokuments

Q 2 v * Y

Recent download history X

B9 participants_ 87123792355 (2).csv
128 B » 3 minutes ago

8. Atverot excel dokumentu taja atspogulojas informacija par katru dalibnieku: vardu, uzvardu,
datumu, pieslégsanas laiku, atslégsanas laiku un pavaditais laiks zoom kopa (minatgs).

A B C D E F G H J K L II

Meeting ID,Topic,Start Time,End Time,User Email,Duration (Minutes),Participants,
87123792355,PUMSDA Saruna's Zoom Meeting,11/23/2023 03:48:28 AM,11/23/2023 05:12:40 AM,SDSPPD.saruna@Im.gov.Iv,85,3,

SDSPPD Saruna,sdsppd.saruna@Im.gov.lv,11/23/2023 03:48:28 AM,11/23/2023 04:00:31 AM,13,No,No
Agnese, 11/23/2023 04:00:10 AM,11/23/2023 04:00:21 AM,1,Yes,Yes
Agnese,,11/23/2023 04:00:21 AM,11/23/2023 05:12:39 AM,73,Yes,No

1
2
3
4 |Name (Original Name),User Email Join Time,Leave Time,Duration (Minutes),Guest,In Waiting Room
5
6
7

9. Sadu parskatu var iesniegt ka pielikumu pie “PARSKATS PAR SUPERVIZIJU

PAKALPOJUMIEM KOMPENSACIJAI”.
10. Javeérs uzmaniba uz to, ka ZOOM dalibniekiem korekti janorada savs vards un uzvards, lai

butu iespéjams identificeét visus dalibniekus.

Sagatavotdjs: Edgars Kainaizis



